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Please review the steps outlined below and contact the Qatar Support Office  
if you need clarification on any of these instructions...  
 

• Please note that this entire process can take two months to complete... 

• The STEPS below are for US Passport Holders that are Texas residents.... 

• All other US passport holders who are not Texas residents should go to their 
own local departments that will provide them with the necessary documents to 
get them to step six of the list below...   

• Non-US passport holders should contact (by email) our TAMUQ Immigration 
specialist, Hala Abdul-Jawad for information specific to your country.  
(Hala’s contact information listed at the end of the steps) 

 
 

STEPS FOR POLICE CLEARANCE:   (REQUIRED BY QATAR IMMIGRATION) 
*Use Fedex, DHL or UPS when sending your documents to each location so you can track your package if needed* 
  

1.  Get 4 sets of fingerprints from your local police department   
 (Tip: The Bryan Police Department provides fingerprint cards, but College Station does not) 
 You will need to sign ALL 4 copies prior to mailing them to the Department of Public Safety. 
  
2.  Mail the 4 signed copies of fingerprints along with the “Request for Criminal History Report” form 
 (attached in this packet), a $15.00 check or US money order (made out to the Texas Dept of Public 
 Safety), and a self addressed return envelope. 
   
  Address:  Texas Department of Public Safety, Crime Records Service 
    Attn: Criminal History Inquiry Unit 
    P.O. Box 15999 
    Austin, TX 78761 
   
  Phone:  512-424-2079 
  

3.  TX Department of State sends notarized police record and fingerprint cards back to Employee 
  
 

4. Employee sends materials from DPS to the Texas Secretary of State for their notarization with the 
 following: “Office of Secretary State” request form (attached in this packet), a $15.00 check or US money 
 order (made out to the Texas Secretary of State), and a self addressed return envelope. 
  Address:  Texas Secretary of State 
    Notary Public Unit 
    1019 Brazos Street 
    Austin, TX 78701 
 
   Phone:  512-463-5705 



5.  Secretary of State sends notarized documents back to the Employee 
 
  

6.  Employee sends all documents to the State Department in Washington D.C. to be authenticated 
 with their request form (attached in this packet), payment, and a self addressed return  
 envelope. 
  
  Address:  Authentications Office 
    (A/OPR/GSM/AUTH) 
    518 23rd Street, NW 
    State Annex 1 
    Washington, D.C. 20520 
   
  Phone:  202-647-5002 
  

7.  State Department in Washington D.C. sends documents  back to the employee 
  
 

8.  Employee sends all information collected so far to the US Embassy of Qatar in Washington D.C. 
 to be attested along with a money order and pre-paid return envelope.   
  
  Address:  Embassy of the State of Qatar 
    Legalization Section – Attn: Ameera Al-Hajari 
    2555 M Street, NW 
    Washington, DC  20037  
 
  Phone:  202-274-1603 or 202-274-1600 
   
  

9.  Qatar Embassy sends information back to employee 
  

10. Employee gives all returned information to Qatar Support Office.  
 

11.  Qatar Support Office mails documents to TAMUQ for visa processing with Qatar Immigration. 
 
 
 
 
 Contact Information for TAMUQ Immigration Specialist: 
 Ms. Hala Abdul-Jawad  
 EMAIL:  hala.abdul-jawad@qatar.tamu.edu  
 
  
 Contact Information for Qatar Embassy Contact: 
 Ms. Ameera Al-Hajari 
 Phone:  (202) 274-1642 
 Fax:     (202) 237-9880 
 Email:  AAl-Hajari@qatarembassy.net 
 
 



USE THIS FORM IN STEP 2 



 

TEXAS DPS DETAILS FOR STEP 2 



USE THIS FORM IN STEP 4 



USE THIS FORM IN STEP 6 


